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Research Data Management and Governance Plan
This plan is a template for use by Staff and Students to document Research Data Management.
A guide has been developed to provide information around data management issues. Please refer to the following URL:  https://library.acu.edu.au/services-and-support/research-engagement/conduct/research-data-management-toolkit Please contact the Library at library@acu.edu.au or eResearch@acu.edu.au for further assistance.
[bookmark: _Toc171437924]Section 1: Research project and research team
	Author of plan
	

	Research Project (ORION) ID
	

	Project title
	

	Date Document created
	

	Duration of project- start /finish
	

	Name of Chief investigator
	

	Name of HDR supervisor if applicable
	

	Primary contact of data manager for project
	

	Name of school/institute/faculty
	

	Partner organisation/s
	

	Funding body
	


Section 2 Data Collection 
2.1 What type and format of data are you collecting?
· PDFs, 
· spreadsheets, 
· word documents, 
· drawings, 
· video,
· images
· audio recordings
· other- please specify
	








2.2 How will you be collecting the data?
	Method

	















	Tools and software

	











2.3 What is the size of the expected data collection?
	






2.4 How will you organise the data?
	














2.5 Will the data collected include special information? 
	· Personal information
	Any information or opinion recorded in any form and whether true or not, about an identifiable individual or from which their identity can be reasonably ascertained (for example, name, address, mobile phone number, email address, photo, voice recording, employment record, student record, medical record, etc


	· Sensitive Information 
	A special category of personal information that might be used to discriminate against an individual and therefore requiring more protection (for example racial or ethnic origin, sexual orientations or practices, political opinions, membership of a political association, religious beliefs or associations, philosophical beliefs, union membership or criminal record

	· Health Information
	
Any information or opinion recorded in any form and whether true or not, about an identifiable individual or from which their identity can be reasonably ascertained (for example, name, address, mobile phone number, email address, photo, voice recording, employment record, student record, medical record, etc


	· Indigenous information 
	Indigenous data, in general, comprises of data, knowledge, and information that relate to Indigenous Peoples at both the individual and collective level, including data about lands and environment, people, and cultures (for more information on the principles and resources go to the Australian Research Data Commons (ARDC) website https://ardc.edu.au/resource/indigenous-data/).




2.6 Using Artificial Intelligence tools- Will artificial intelligence technologies be used for data collection, processing or analysis during the research project?
	· Data Collection will involve AI (Please provide details of tools used)
	

	· Data processing will involve AI (Please provide details of tools and what will be done to the dataset)
	

	· Data analysis and research documentation will involve AI (please provide details of tools used and for what purpose)
	



2.6 How will you protect the data when using AI tools?
	





Section 3 Intellectual Property 
3.1 Who has ownership of the data? Please provide details
	





3.2 Is there a data sharing agreement in place? Please provide details
	




Section 4 Data Storage, Sharing AND GOVERNANCE
4.1 During the project where will the data be stored?
· OneDrive(only for active data files)
· SharePoint/Teams
· Network Drive
· Other
4.2 If the data is to be stored off ACU networks, where will it be stored? Please indicate why this is needed 
	




4.3 Who will have access to the data during the project? Please provide names and roles
	




4.4 Who is custodian of the data? (The custodian is responsible for protection and access to the data, including facilitating requests for data from research participants. Typically, the custodian is the chief investigator/senior supervisor.)
	




4.5 If the data custodian leaves the project or the university, who will take responsibility for the data?
	






Section 5 Indigenous Data Governance
Indigenous data is governed in accordance to ACU’s Indigenous Cultural and Intellectual Property Protocol (ICIP) and international CARE Principles (https://ardc.edu.au/resource/the-care-principles/) Can you please provide
5.1 How will the data be accessible to Indigenous peoples so they can derive benefit from the data?
	





5.2 How will Indigenous peoples’ rights and interest in this data be recognised and how will their authority to control it be enacted?
	




5.3 How will you be responsible in sharing how this data will be used to support Indigenous peoples’ self-determination and collective benefit?
	





Section 6 Data Retention and disposal
6.1 How long will the data be retained according to the ACU Records Retention and Disposal Schedule?
· 15 years (routine)
· 20 years (clinical)
· Permanently (significant)

6.2 Data at the end of the project
As part of adhering to FAIR principles of making your data Findable, Accessible, Interoperable and Reusable (https://ardc.edu.au/resource-hub/making-data-fair/) 
After the completion of the project and the end of the retention period, what will happen to the data?
· Published in Research Bank
· Other Data repository- please specify
· Retained for future research If so, how and where will the data be retained or made available for use by other researchers?)
· Destroyed
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