
1 1. Enter Student ID and press Enter on the keyboard 2. Check Degree code, Major and Campus 3. Click Last Refresh button to refresh student data from Banner. Recommended every time you view an audit for the first time, after grades realease, during enrolment periods, and course transfers. 3 
2 

4 4. Click Process New to refresh data on this page. Recommended every 

time you view an audit. Required if you are updating the Include 
in-progress or preregistered classes checkboxes. 

 
 
 
 
 
 
 
 
 
 
 
 
 

66. Check the units and structure below. 5 5. Check Academic Year! You need this to ensure you are reviewing the correct year in the Handbook. 
Are the units accurate and match what is currently in the Handbook. Will this provide sufficient information as a guide to enrolling into units? 

 



This area is collectively known as the “Notifications” and sits under the units and structure in the audit. 

<< Any units dropping into Fallthrough - check the Handbook for that year and refer any queries to your FEO in the first instance. 
 
 
 
 
 
 
 
 

<< Any units dropping into Insufficient are units are failed or withdrawn. 
 
 
 
 
 
 
 
 
 
 
 
 

<< Any units dropping into In-progress are units the student is currently enrolled. 
 
 
 
 
 

<< Any units dropping into Not Counted are units undertaken from previous studies at ACU. Note the Academic Year will be previous to the studen’ts current Academic Year. 

 


