4.  Financial Delegations for Non-Expenditure Items
	4.1 Vice-Chancellor 

	With the exception of limits imposed under Delegations 3.1, 4.4 and 4.12, the Vice-Chancellor is authorised to exercise all delegations of authority specified in this document.

 

	4.2 To approve investment of moneys of the University, subject to any conditions of a relevant Trust Agreement.

	Executive Director, University Services

Director of Finance

 
	Unlimited

Unlimited

 

	4.3 To approve the recovery of debts by instalments.

	Executive Director, University Services

Director of Finance

Management Accountant, Financial Services

 
	Unlimited

Unlimited

$5,000

 

	4.4 To write-off lost or deficient moneys, over payments or irrecoverable debts.

	Standing & Finance Committee

Vice-Chancellor 

Executive Director, University Services 

Director of Finance 

Management Accountant, Financial Services 

 
	$100,000

$ 50,000

$ 20,000

$ 10,000

$  2,000

 

	4.5 To open and maintain official bank accounts and to give any indemnities which the bank may require.

	Executive Director, University Services

Director of Finance

 

	4.6 To appoint officers to sign, countersign or endorse instruments required to operate official bank accounts. Two signatures are required on all documents.

	Executive Director, University Services

Director of Finance

 

	4.7 To approve payment to a person other than the legal representative where an amount is due to a deceased at date of death.

	Executive Director, University Services

Director of Finance

Director of Personnel Relations and Equal Opportunity

 


	4.8 To appoint persons to sign contracts, purchase orders and other vouchers used for the supply of goods and services.
(Note: Executive Director, University Services is responsible for reviewing the form and content of legal documents including contracts).

	Executive Director, University Services

Director of Finance

 

	4.9 To approve limits for petty cash purchases and reimbursement without receipt.

	Executive Director, University Services

Director of Finance

 

	4.10 To sign on behalf of the University contracts not required to be under seal for the performance of services, hire or loan of goods, and rental of premises, subject to prior approval and the availability of funds.

	Pro-Vice-Chancellor

Rector

Executive Director, University Services

Director of Finance

Dean

Campus Manager 

 
	Unlimited

Unlimited

Unlimited

Unlimited

Unlimited

$20,000

 

	4.11 To authorise the loan of equipment to outside bodies.

	Pro-Vice-Chancellor

Rector

Executive Director, University Services

Dean, Director, Head of School, Manager of Cost Centre for items within their area of responsibility.

 

	4.12 To approve the sale, trade-in, cannibalisation, scrapping, disposal by gift or donation or the write-off of assets - written down value.

	Standing & Finance Committee

Vice-Chancellor

Pro-Vice-Chancellor

Executive Director, University Services

Director of Finance

Rector

Dean

National Director


	$500,000

$300,000

$100,000

$100,000

$  20,000

$  10,000

$    5,000

$    5,000

  


	4.13 To approve detailed arrangements for the payment of salaries, wages and allowances, including remittance of salary deductions to external organisations.

	Executive Director, University Services

Director of Personnel Relations and Equal Opportunity

Manager, Staff Services and Employee Systems
 

	4.14 To approve overseas travel requests for their areas of responsibility.

	Pro-Vice-Chancellor

Executive Director, University Services

Refer to Handbook for Personnel Policies and Procedures for Conference Travel


	4.15 To approve the design of forms prescribed for use in accounting procedures.

	Executive Director, University Services

Director of Finance

Financial Accountant

Management Accountant

 

	4.16 To approve student tuition and library service fees.

	Pro-Vice-Chancellor (Academic Affairs)

 

	4.17 To approve fees for hire of facilities and residential services.

	Pro-Vice-Chancellor

Executive Director, University Services

 

	4.18 To approve sale prices of publications and fees or charges for other University services.

	Executive Director, University Services

Director of Finance

 

	4.19 To authorise the recovery of moneys owed to the University by deduction from salary.

	Executive Director, University Administration

Director of Finance

Director of Personnel Relations and Equal Opportunity

 

	4.20 To accept grants on behalf of the University.

	Research Grants

 

Special Purpose Grants other than research

 

 
	Pro-Vice-Chancellor (Research) 

 

Pro-Vice-Chancellor

Executive Director, University Services

 


	4.21 To approve the issue of corporate credit cards to staff members.

	Executive Director, University Services

Director of Finance

 

	4.22 To approve travel within Australia.

	Pro-Vice-Chancellor

Director

Rector

Dean

Deputy Dean

Head of Sub Faculty

Head of School

Manager of Cost Centre

Director of Personnel Relations and Equal Opportunity (for recruitment purposes)

Refer to Handbook for Personnel Policies and Procedures for Conference Travel

 

	4.23 To approve current year's Operating Budget.

	Senate

 

	4.24 To approve the refund of student related fees and charges.

	Executive Director, University Services

Director of Finance

Academic Registrar

Manager, Student Administration (Client Services)

Manager, Student Administration (Student Records)

Campus Manager (student residence charges only)

 

	4.25 To approve extensions of time to pay student related fees and charges using the agreed criteria.

	Executive Director, University Services

Academic Registrar

Manager, Student Administration (Client Services)

Manager, Student Administration (Student Records)

Campus Manager (student residence charges only)

 

	4.26 To approve student loans using the agreed criteria.

	Dean of Students

Student Counsellor

 
	Unlimited

$300
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