[bookmark: _Hlk93996976]Monthly Student News and Events bulletin
Student Communications (MER) will compile, edit and send a monthly Student News and Events bulletin. This bulletin will be sent to all students, nationally, and include a broad cross-section of news, announcements, events and stories from across the university. It will also include a lead column from a member of the executive, usually the Provost. Students will not be able to unsubscribe from this bulletin.
Content requirements
The overarching principles which inform student bulletin/newsletter strategy will remain this same as they have been previously. Both the Student News and Events bulletin and the “what’s on” newsletters are intended to be representative snapshots of the university’s offerings to students. The relevant communications teams will review submitted items from a holistic, student perspective and ensure that the content is balanced and sourced from a range of contributors. 
Items submitted for inclusion are required to be:
· Relevant: Content must be for current students and be ACU-affiliated
· Newsworthy: Content should be newsworthy and aim to communicate a specific piece of new information, key milestone, event or activity to students.
· New: The same article will rarely be repeated in multiple editions. Stakeholders may submit content about the same topic more than once, however the content should be written from a new angle or contain new/additional information.
· Timely: Content is more likely to be read if it is timely. Content should be submitted as close as possible to when the event or initiative will take place/took place (if it is a post-event report/story in Student News).
How to submit content
Student News and Events bulletin:
1. Upload the news or event content as a Student Portal feed item through Sitecore. If your team does not have a Student Portal Sitecore editor then please submit the content as a general web update request through Service Central, specifying that it is a news/events item for inclusion in the Student Portal feed. 
2. Send an email to student.news@acu.edu.au by the relevant content due date, requesting inclusion in the bulletin. Include the title of the feed item and the front-end url for the item where possible. 
Fortnightly “What’s on” newsletters
Key co-curricular teams (Campus Ministry; Student Experience; ACU Sport) will compile information to be edited and sent fortnightly by the Student Communications Lead (MER) in the campus-based events newsletter. These “what’s on” newsletters will provide comprehensive and targeted calendars of the university’s co-curricular events, segmented by campus. Students will be able to unsubscribe from this newsletter.
1. To discuss inclusion, email the relevant campus ACU Life email (see below) by the content due date, and copy the Student Communications Lead (Kassandra.Zwangobani@acu.edu.au). 

· aculife.ballarat@acu.edu.au 
· aculife.blacktown@acu.edu.au 
· aculife.brisbane@acu.edu.au 
· aculife.canberra@acu.edu.au 
· aculife.northsydney@acu.edu.au 
· aculife.melbourne@acu.edu.au 
· aculife.strathfield@acu.edu.au 

2. MER will endeavour to accommodate events requested for inclusion from outside of Student Experience, ACU Sport and Campus Ministry, provided these are submitted by the content due date and originate on the ACU Life platform, or can be linked to a suitable location.
3. Events should be campus-specific unless it’s a national online program (eg. virtual running program).
	2026
	Publication
	Content due date  
	Send date 

	Semester 1        
2 March to 28 June
	National Student News and Events
	Wednesday 18 February
	Wednesday 25 February

	
	
	
	
	

	
	What’s on Newsletter
	Friday 20 February
	Monday 2 March
(Week 1 & 2)
	

	
	What’s on Newsletter
	Friday 6 March
	Monday 16 March
(Week 3 & 4 & 5)
	

	
	National Student News and Events
	Wednesday 18 March
	Wednesday 25 March
	

	
	
	
	
	

	
	What’s on Newsletter
	Thursday 2 April
	Monday 13 April 
(Week 6 & 7)
	

	
	6 April - 12 April UA Common Vacation Week
	

	
	National Student News and Events
	Wednesday 22 April
	Wednesday 29 April
	

	
	
	
	
	

	
	What’s on Newsletter
	Friday 17 April
	Monday 27 April
(Week 8 & 9)
	

	
	What’s on Newsletter
	Friday 1 May
	Monday 11 May
(Week 10 & 11 & 12)
	

	
	National Student News and Events
	Wednesday 20 May 
	Wednesday 27 May
	

	
	
	
	
	

	
	National Student News and Events
	Wednesday 17 June
	Wednesday 24 June
	

	29 June – 2 August Winter Recess
	

	Sem 2
	Publication
	Content due date  
	Send date 
	

	Semester 2        
3 August - 29 November
	What’s on Newsletter
	Friday 24 July
	Monday 3 August
(Week 1 & 2)
	

	
	National Student News and Events
	Wednesday 22 July
	Wednesday 29 July
	

	
	What’s on Newsletter
	Friday 7 August
	Monday 17 August
(Week 3 & 4)
	

	
	National Student News and Events
	Wednesday 19 August
	Wednesday 26 August
	

	
	What’s on Newsletter
	Friday 21 August
	Monday 31 August
(Week 5 & 6)
	

	
	What’s on Newsletter
	Friday 4 September
	Monday 14 September
(Week 7, 8 & Vacation)
	

	
	National Student News and Events
	Wednesday 16 September
	Wednesday 23 September
	

	
	
	
	
	

	
	28 September – 4 October UA Vacation Week
	

	
	What’s on Newsletter
	Friday 25 September
	Monday 5 October
(Week 9 & 10)
	

	
	What’s on Newsletter
	Friday 9 October
	Monday 19 October
(Week 11 & 12)
	

	
	National Student News and Events
	Wednesday 21 October
	Wednesday 28 October
	

	
	
	
	
	

	
	Exams 9 November – 29 November
	

	
	National Student News and Events
	Wednesday 18 November
	Wednesday 25 November
	

	
	
	
	
	




For further information, please contact the Student Communications Lead (MER) Kassandra Zwangobani.  

